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Ferndale Primary School 

Policy on Handwriting and Presentation 

Introduction 

 

At Ferndale we believe that good handwriting raises self-esteem and enables children to 
communicate clearly. An expectation of neat handwriting is just one of the ways in which 
Ferndale shows that it is setting high standards in general and of presentation in 
particular. 
 
In order to facilitate the achievement of this, it is essential that there is a consistent 
approach towards handwriting and the presentation of work throughout the school. All 
children should be aware of the standards expected of them and know that this will apply 
whichever adult is taking the class. This consistency will ensure expectations are raised 
by all staff and engender in all children a sense of pride in how their work should look. 
 
We aim to ensure that all pupils are supported in developing a clear, legible, joined-up 
handwriting style by the end of Key Stage One and that by the end of Key Stage Two; this 
will progress into a fast, flowing, mature and personalised script. 
 
 
Handwriting Guidelines: 

 Handwriting is taught to whole class or groups, with the teacher demonstrating the 
formation of letters, joins and groups of letters. Additionally, in the early years, 
children will need to have access to a range of writing media and experiences 
throughout the areas of provision within their setting. They must be given the 
opportunity to practise with implements of different size, weight and type in order to 
develop the necessary skills. 

 ‘Write Dance’ activities are taught in the E.Y.F.S. and continue throughout KS1 and 
lower KS2.  

 Letter shapes and formation skills are currently taught through use of the Read 
Write Inc. programme of work (Rhymes and Sounds) 

 The style and progression of skills currently taught are identified through the Read 
Write Inc. programme of work (see Appendix 1 – Ferndale Handwriting Booklet) 

 Children are encouraged to maintain a correct posture, sit with feet flat on the floor, 
body upright but tilted slightly forward on a chair suited to the height of the table 
and child. 

 Pencil grip should be firm but relaxed between thumb and forefinger resting against 
the middle finger, children are encouraged to adopt this. 

 Paper should be positioned at an angle so that the writing position is comfortable. 

 Once a child forms most letters correctly, joins should be taught. Opportunities for 
linking early phonics and spelling work are fully exploited by the Read Write Inc. 
scheme.  

 Digraphs, tri-graphs and key words should be taught as joined units when children 
are ready. 

 When children have achieved a clear, legible, flowing and fast hand using pencil – 
(blue/black) ink pens may be introduced. 
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Assessment 
It is important for teachers to observe children to ensure that handwriting skills taught in 
isolation are being transferred to the whole writing experience. Those having difficulties 
should be re-taught the particular skill in a later session. 
 
Equal Opportunities 
Some children, including left-handed writers, find the pencil grip and position of the pencil 
difficult. 
 
Teachers will need to remind children periodically about these areas, ensuring they are 
viewed sympathetically, whilst continuing to use appropriate strategies to help support 
their writing. 
 
Presentation Guidelines: 

 Before starting each piece of work, children should record the date on the 
left-hand side of the page. In numeracy, the short date should be recorded 
using dots to separate the day, month and year. The long date should be 
recorded for all other subjects. The date should be underlined with a ruler.  

 The Objective: should be written underneath the date after missing a line.  
(see Marking Policy for guidance). 

 Clear expectations should be given as to how children should correct 
mistakes e.g. using a rubber or by crossing out. If crossing out, children 
should use a single ruler line. 

 Children should be taught to use green biros/green pencil crayons correctly 
for self and peer marking (see Marking Policy for guidance). 

 Children should be taught to use highlighters correctly for self and peer 
marking (see Marking Policy for guidance). 

 Worksheets should be kept to a minimum. If used, these should be cut down 
and stuck squarely in books. The children should be taught to cut and stick 
in their own sheets correctly whenever possible.  

 
Rewards: 
Teachers may wish to acknowledge when a child has taken great care with/ made 
improvements in their handwriting or presentation. Rewards should be given in line with 
class and whole school systems e.g. house points. 
 
Monitoring: 
This will be undertaken through audits of work samples, book scrutinies,  lesson 
observations across the school on a termly basis. 
Feedback to staff will be given. 
 
Policy Review: This policy will be reviewed in July 2015 

 

Signed: C Sykes 

 

Date:  September 2015 
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